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PREAMBLE

This Contract is entered into by and between the CITY OF NORWICH (hereinafter

referred to as the “City” or “Employer”, and the United Public Service Employees Union/COPS
Division, Unit #104 (hereinafter referred to as “Unit 104” or “UPSEU/COPS”), and is designed
to maintain and promote a harmonious relationship between the City and the employees of the
Norwich Police Department who are covered by the provisions of this Contract, in order that
more efficient and progressive public service may be rendered.

1.1

1.2

2.1

3.1

ARTICLE 1 - RECOGNITION

The City hereby recognizes UPSEU/COPS, Unit #104 as the exclusive representative of
the bargaining unit, consisting of Police Officers, Sergeants, Licutenants, Captain,
Animal Control Officer, Traffic Maintenance Persons, and Assistant Animal Control
Officer Relief Officers within the Norwich Police Department, except as specifically
limited by the provisions of this Contract.

Part-Time Employees. Part-time employees shall be defined as those employees who
regularly work less than forty (40) hours per week. Part-time employees, other than
Relief Police Officers pursuant to Article 16, are generally not eligible for benefits,
except as granted on occasion, or to the extent required by provision of state and/or
federal laws.

ARTICLE 2 — COPIES OF CONTRACT

The City shall give to each present employee, and to each new employee when hired,
upon request, a copy of this Contract.

ARTICLE 3 - HOLIDAYS

Each full-time employee of the Norwich Police Department shall be entitled to receive
annually the following twelve (12) legal holidays:

New Year’s Day Labor Day

Dr. Martin Luther King, Jr. Day Columbus Day
Washington’s Birthday Veterans’ Day

Good Friday Thanksgiving Day
Memorial Day Day after Thanksgiving
Independence Day Christmas Day

If an employee is assigned to work any of the aforementioned legal holidays, or if the
holiday falls on a day an employee is not scheduled to work as part of his/her assigned
workweek, then that employee shall be entitled to a compensatory day off in lieu of said
legal holiday. However, if the legal holiday falls on a day the employee is assigned to
work and the employee is given the day off, then the employee will not be entitled to a
compensatory day off in lieu of said holiday. A compensatory day off shall be used by
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3.2

3.3

3.4

each employee at the employee’s convenience, subject to departmental needs, provided
however, the same shall not be unnecessarily withheld. The Chief shall be notified in
writing three (3) days in advance. No more than four (4) employees shall be granted
compensatory holidays off on any one (1) shift. The compensatory holiday time off shall
be granted on a first-come-first-served basis, upon receipt of written notice by the Chief.
The Chief shall administer such compensatory holidays off so that every employee shall
have an equal opportunity to receive the compensatory days off of his/her choice, subject
to the limitations herein set forth.

a. Holiday leave shall not be earned until the day established by the City as the
official legal holiday. Irrespective of any past practice, under no circumstances
shall holiday leave be granted to an employee prior to said day being earned.
Notwithstanding the aforesaid, holiday leave may be taken in advance of the day
it is earned, except that an employee may not receive more holiday leave days off
in a calendar year than there are legal holidays in such calendar year. Such
request must be made in writing to the Police Chief, or his/her designee, at least
three (3) days in advance. The failure of the Police Chief, or his/her designee, to
grant such request due to a shortage of manpower shall not be a grievable matter
by the Union or the employee. Further, under no circumstances shall advance
holiday leave be granted to a probationary employee.

b. In the event that an employee has received advance holidays which he/she has not
earned at the time of his/her separation from the Police Department, an amount
equal to an employee’s regular hourly rate of pay, multiplied by eight (8) hours
for each such advanced day off, shall be deducted from his/her remaining pay
from the City, and/or from unused compensable earned time, and/or from any
reimbursable pension contributions to the employee or future pension payments to
the employee.

Holiday leave, once earned, shall be granted and taken in the calendar year it has been
earned. It cannot be carried from one year to the next, unless a request is submitted by
the employee to the Police Chief who may, if he/she deems it in the best interest of the
Department and the City, and if the same is approved by the Human Resources Director,
permit the employee to carry over a maximum of two (2) earned holidays from one
calendar year to the next. Any such approved carry-over days shall be taken no later than
June 30™ of said following calendar year. Notwithstanding the foregoing, if an
employee’s holiday request is refused on two (2) occasions, and the same cannot
reasonably be rescheduled before January 1* of the following year, said holiday request
may be carried over from one year to the next. All such carry-over leave days shall be
taken no later than June 30™ of the following calendar year.

Notwithstanding the provisions of Section 1 and Section 3 of this Article, any employee
may elect to be paid at his/her regular hourly rate for any legal holiday during the
calendar year, in lieu of taking a compensatory day off, provided he/she is either assigned
to work on said holiday or the legal holiday falls on a day the employee is not scheduled
to work as part of his/her assigned workweek. However, if the legal holiday falls on a
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4.1

4.2

5.1

5.2

day an employee is assigned to work and the employee is given the day off, then the
employee will not be afforded the option of being paid at his/her regular hourly rate for
said holiday, in lieu of having the day off. An employee who wishes to be paid for a
legal holiday, in accordance with the above, must notify the Police Chief in writing prior
to December 31% in said calendar year indicating that he/she desires to be so paid.
Payment for any holiday shall not be made prior to the holiday being earned.

ARTICLE 4 - WORKWEEK

The workweek for regular Police Officers, Sergeants, Lieutenants, Captain, Animal
Control Officer, and Traffic Maintenance Persons, shall be forty (40) hours, consisting of
eight (8) hours per day, five (5) consecutive days with two (2) consecutive days off per
week.

Once assigned to a specific shift pursuant to Section 11.4, an employee’s regular work
hours may be changed with at least thirty-six (36) hours notice. An employee’s work
hours otherwise may be changed only by agreement with the employee.

ARTICLE S - OVERTIME

All full-time employees other than those attending the POST-C Academy Basic Training
Course (ABTC) shall be paid at a rate of time and one-half for all hours exceeding eight
(8) hours per day and/or forty (40) hours per week. Any work-related travel time shall be
paid at the straight time rate of pay.

a. Preference for inside special duty (otherwise known as “in-house” overtime) shall
be given to full-time Police Officers on an even and equitable rotating basis,
limited only by qualification for overtime to be worked. The remaining non-
supervisory, inside special duty, shall be offered to Relief Police Officers on an
even and equitable rotating basis, limited only by qualification for the overtime to
be worked. Supervisory inside special duty shall be offered or assigned on an
even and equitable rotating basis, limited only by qualification for overtime to be
worked.

b. Preference for outside special duty (otherwise known as outside or private jobs)
shall be given to full-time Police Officers on an even and equitable rotating basis,
limited only by qualification for overtime to be worked. Any additional or
remaining outside special duty shall be offered first to Supervisors on an even and
equitable rotating basis, limited only by qualification for the overtime to be
worked, and then to Relief Police Officers on an even and equitable rotating basis,
limited only by qualification for the overtime to be worked.

C. For the purposes of this Article, training shall not be considered as an overtime
assignment.
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5.3

54

The refusal of inside special duty (“in-house overtime”), or outside special duty
(“private job”), regardless of the time when it is refused shall be considered a
“refusal” for the purposes of the assignment of overtime, unless the assignment is
offered less than eight (8) hours prior to the commencement of the assignment. It
is the employee’s obligation to ensure contact information is updated and correct.
Employee contact information must initially be updated in the IMC database by
the employee with execution of contract.

Once an officer has accepted an overtime assignment, the officer is required to
perform the assignment. If, after accepting the assignment, the officer rejects the
assignment and such rejection results in mandatory overtime, the officer who
rejected the assignment must find his/her replacement or work the assignment. In
the event the officer does not find a replacement and does not work the
assignment, he/she shall be ineligible for voluntary overtime for a period of seven
(7) consecutive calendar days.

In the event that a bargaining unit member is ordered to work, and does work, an
additional full eight (8) hour shift (or other full shift, i.e., seven (7) hour shift)
contiguous with his/her regular eight (8) shift, he/she will be entitled to meal
reimbursement of up to ten dollars ($10.00) for the mandatory shift. A receipt or
completion of other appropriate verification (i.e., completion of the Department’s
meal reimbursement request form) is required.

Animal Control Officer overtime will be paid only if work is dispatched through the
Police Department. Weekend calls will be handled by the Assistant Animal Control
Officer in accordance with the existing arrangement.

a.

An employee called back to work after having left work shall receive two (2)
hours pay at a time and one-half for all hours worked up to and including two (2)
hours. For all hours worked in excess of two (2) hours, up to and including four
(4) hours, said employee shall receive pay for four (4) hours at the rate of time
and one-half. Thereafter, such employee shall be paid at the rate of time and one-
half for each hour worked. Notwithstanding the aforesaid or any past practice,
employees shall not be paid twice for time worked involving overlapping shifts,
nor shall employees be paid for any layover periods between shifts unless the
same is authorized in advance by the City.

Any Police Officer covered by this Agreement required to appear in court (e.g.,
JD, GA, DCF, DMV, Juvenile) outside of New London County on his/her off
duty hours regarding any matters arising out of, or within, the scope of his/her
employment as a Police Officer with the City, with the knowledge of the Police
Chief, shall be paid in accordance with Section 5.4(a) above. Hours shall be
computed commencing at the scheduled reporting time and terminating at the
conclusion of the required appearance. Any payment made directly to the
employee from the State or otherwise for court appearances shall be forwarded to
the employee in care of The Norwich Police Facility, 70 Thames Street, Norwich,
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5.5

6.1

6.2

Connecticut 06360; the same shall be promptly given/endorsed over to the City by
the employee.

Notwithstanding anything in this Article to the contrary, travel time required for
Court Appearance(s) within New London County shall be uncompensated.

Upon an employee’s request and subject to the sole approval of the Chief or designee,
compensatory time may be granted in lieu of paid overtime. Compensatory time earned
shall be granted and taken within the calendar year in which the time is earned. It cannot
be carried from one year to the next, unless a request is submitted by the employee to the
Police Chief prior to the close of said calendar year. The Police Chief may, if he/she
deems it in the best interest of the Department and the City, and with the approval of the
Human Resources Director, permit the employee to carry over to the next calendar year a
maximum of sixteen (16) hours; and such approved carry-over hours shall be taken no
later than June 30" of said following calendar year. Notwithstanding the foregoing,
additional compensatory time may be carried over from one calendar year to the next if
an employee’s request to take such time off is refused on two (2) occasions, and the same
cannot reasonably be rescheduled before January 1%. All such compensatory time shall
be taken no later than June 30" of the following calendar year.

ARTICLE 6 — VACATIONS

In each fiscal year, each employee who has served less than six (6) years but at least one
(1) year of regular, continuous full-time active duty shall be allowed two (2) calendar
weeks paid vacation. Each employee who has less than twelve (12) years, but at least six
(6) years of regular, continuous full-time active duty, shall be allowed three (3) calendar
weeks paid vacation. Each employee who has served twelve (12) years but less than
sixteen (16)) years of regular, continuous full-time active duty, shall be allowed four (4)
calendar weeks paid vacation. Paid vacation shall be awarded as follows:

1 year but less than 6 years 2 calendar weeks

6 years but less than 12 years 3 calendar weeks

12 years but less than 16 years 4 calendar weeks

16 years but less than 17 years 4 calendar weeks plus one day
17 years but less than 18 years 4 calendar weeks plus two days
18 years but less than 19 years 4 calendar weeks plus three days
19 years but less than 20 years 4 calendar weeks plus four days
20 years or more 5 calendar weeks

For the purpose of this Article, the length of service of each employee shall be the
amount of service which he/she has completed on June 30™ of each fiscal year.

Vacations shall be selected by the employee during the fiscal year, provided however,
that the Chief shall have the right to limit the number of employees who may be on
vacation at any one time. If an employee has exhausted his/her sick leave, he/she may
select to apply vacation time due him/her as a credit toward sick leave. Vacation shall be
selected by the employees on a seniority basis. Notwithstanding the foregoing, regardless
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6.3

6.4

6.5

7.1

7.2

7.3

of seniority, an employee may not preempt a vacation period which another employee has
already been granted.

Any employee who is entitled to vacation leave at the time of his/her retirement shall
receive one (1) week vacation pay for each week of such leave. In the event that an
employee is entitled to vacation leave at the time of death, his/her heirs or successors
shall receive vacation pay on the same basis as that to which the employee is entitled for
vacation leave due at the time of retirement.

a. Vacation leave earned during the calendar year shall be granted and taken during
the following calendar year. It cannot be carried from one year to the next, unless
a request is submitted by the employee to the Police Chief prior to the close of the
calendar year in which said days were to be taken. The Police Chief may, if
he/she deems it in the best interest of the Department and the City, and if the
request is also approved by the Personnel Director, permit the employee to carry
over a maximum of five (5) earned vacation leave days from one calendar year to
the next; such requests shall not be arbitrarily or capriciously denied. Any such
approved carry-over days shall be taken no later than June 30™ of the following
calendar year. Current contract language with “Request shall not be arbitrarily or
capriciously denied.

b. An employee may request to be paid at his/her hourly rate for any accumulated
vacation time not taken during the calendar year. An employee who wishes to be
paid in accordance with the above, must notify the Police Chief in writing
between October 1% and December 31% in said calendar indicating that he/she
desires to be so paid. Payment shall be made no later than January 15™. This
provision shall not apply to any carry-over vacation leave as described in Section
4(a) above. ’

Notwithstanding the foregoing, the vacation scheduling book issued by the Department
shall be made available to the employees no later than July 1** of the previous calendar
year.

ARTICLE 7 — SICK LEAVE

Each employee shall be allowed one (1) day of sick leave with pay for each month or
fraction thereof of regular full-time service with the Norwich Police Department. Unused
sick leave shall be cumulative to a total accumulation of one hundred fifty (150) days.
For purposes of this Article, “day” shall mean working day.

If an employee has unused sick leave at the time of his/her retirement or death, he/she or
his/her widow(er), as the case may be, shall receive terminal leave pay for each day of

unused sick leave up to a maximum of one hundred (100) days.

Physical examinations may be required at the discretion of the City.
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