HOW TO OBTAIN A CERTIFIED BIRTH CERTIFICATE 
FOR YOU OR YOUR CHILD**
1.  Make sure the person was born in Norwich.

2. Enclose a note with your name (maiden name if married), date of birth and e-mail address (if checked frequently) or telephone number you can be reached at during the day.
3.   Enclose a copy of your driver’s license, state issued photo identification or a      work-issued photo identification to prove your identity.
If you do not have any of the above identification, a copy of two of the following items can be substituted:

a. Social Security card

b. Written verification of identity from employer on employer’s letterhead
c. Automobile registration

d. Copy of utility bill showing name and address

e. Checking account deposit slip stating name and address

 4.  Enclose a money order (or cash at your own discretion) payable to the City of Norwich (we do not accept personal checks) for $15.00 (short form – not accepted by all agencies/states) or $20.00 (long form – best you can get with all parental information).
5.  Enclose a self-addressed stamped envelope.

   6.  Send request and documents to:
Norwich City Clerk








100 Broadway Room 215







Norwich, CT  06360  


Questions:



860-823-3732
**

If you are requesting a copy of your grandchild’s birth certificate, you must submit all of the above plus a copy of your child’s long form birth certificate (unless said parent was born in Norwich-then just give us the date of birth).
If you are requesting a copy of your spouse’s birth certificate, you must submit all of the above plus a copy of your marriage certificate (unless the marriage took place in Norwich-then just give us the date of marriage)
If you are requesting a copy of your parent’s birth certificate, you must submit all of the above plus a copy of your long form birth certificate (unless you were born in Norwich).  






