
CITY OF NORWICH 
REQUEST FOR QUALIFICATIONS 

 
RFQ11-11 

Brownfields Area-Wide Plan 
 
 

The City of Norwich is seeking submissions from qualified planning consultants 
for professional services in order to assist the City in the process of completing a 
Brownfields Area-Wide Plan for the assessment, cleanup and subsequent reuse 
of brownfields and surrounding areas, consistent with Federal EPA standards.  
 
Copies of this RFQ may be obtained online at www.norwichct.org and clicking on 
Public Bids/Proposals or at the State of Connecticut DAS web portal. Hard 
copies may be obtained at the Office of the Purchasing Agent, 100 Broadway, 
Norwich, CT 06360. 
 
Reponses to this RFQ are due in the Office of the Purchasing Agent no later than 
Thursday September 15, 2011 at 3:00 PM. Ten (10) copies of the proposals are 
to be submitted in a sealed envelope bearing the project title and RFQ number. 
 
Questions about this RFQ should be directed to Mr. Peter Davis, Director of 
Planning and Development, pdavis@cityofnorwich.org.  
 
 

William Block 
City Purchasing Agent 

 
 
 
The City of Norwich is an affirmative action/equal opportunity employer 
 



 
 
 
 
PROFESSIONAL SERVICES 
 
 
 
The designated qualified planning consultant will be required to assist the City in 
the  development of a planning process, including, but not limited to the following: 
 

• Inventory, review and general assessment of identified Brownfield sites 
and surrounding areas. There is a list of known brownfields attached 
herein. This list is provided for informational purposes only. The City of 
Norwich makes no representations that this list contains all the brown 
fields within city limits. 

 
• Research and analysis of current data specific to subjects such as 

population, employment, housing, land use, economic conditions and 
trends, regional factors, transportation and other topics as determined to 
be necessary to complete the plan.    

 
• Creation and implementation of a process to facilitate the participation of 

key City, Regional, or State agencies, as determined to be necessary, as 
well as the general public.  

 
• Recommend a format and schedule for public meetings and/or required 

public hearings.   
 

• Establish a timeline and benchmarks for completion of necessary tasks. 
 
 
Minimum Qualifications of consultant shall include:  
 

• A minimum of five (5) years of experience in the preparation of  Federal, 
State or Municipal plans associated with Brownfields assessment, 
cleanup and/or redevelopment.   

 
• Three (3) references from municipalities similar to the City of Norwich. 

 
• Ability to provide dedicated staff that is able to work independently while 

keeping the team and City officials apprised of progress.  
 
 
 



The selection of the qualified planning consultant will be determined through 
an interview process conducted by the City of Norwich Redevelopment 
Agency and staff as assigned by the City Manager.      
 
The Redevelopment Agency will create a short list of no less than three 
qualified planning consultant firms to be interviewed. After interviews, the 
Redevelopment Agency shall select the most qualified firm.    
 
Upon selection of the most qualified firm, the City of Norwich, through the 
office of the City Manager and Corporation Counsel, shall negotiate a 
contract for specific professional services based upon a detailed Scope of 
Services. If the City and the first ranked firm cannot agree upon contract 
terms, the City shall enter negotiations with the next ranked firm. The final 
contract document must be reviewed and approved by the City Council of 
the City of Norwich, prior to initiation of the project.  
 
 
Submission of qualifications shall be due in the Department of Finance of 
the City of Norwich Attention: William Block, Purchasing Agent, 100 
Broadway, Norwich, CT  06360  by Thursday, September 15, 2011  no 
later than 3:00 P.M.   Ten (10) copies of the subject submission are required.  
 
 
Questions  regarding  the  Request  for  Qualifications  should  be  directed 
to Director of Planning,  Peter W. Davis,  at   (860) 823-3767 or  by  e-mail  
at pdavis@cityofnorwich.org.  E-mail is preferred.   
 
  
The City of Norwich reserves the right to reject any and all submissions.  
 
 





commencement of services under this Agreement and throughout the full term of this Agreement upon
expiration or termination or change in any insurance coverage required hereunder.

The insurance requirements of the Agreement are an integral part of the Agreement. Any defect in the
insurance program required in the Agreement may result in termination of the Agreement, as stipulated in the
Agreement. No employee or the entity can modify the terms of the Agreement without the prior approval of
Corporation Counsel and the Chief Administrative Officer or his/her designee.

The insurance maintained by the Consultant shall not serve to limit in any way the liability of the Consultant
arising out of the services to be provided under this Agreement.

CERTIFICATE OF INSURANCE






